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5:~  Record# Series Title (followed by title used in off&; if different) 

@FlOYWs Job Ckders Dairy~Microfiche.'Files I ~ . ~ I : ~  . -  ~.~ . 
r 

~ 

How often are records referred to which are: 
0 ; Thirteen to twenty-four months old 0; 8. Monthly Reference Rate 

One to six months old 
twenty-five months and older 

50 Seven to twelve months old 
b ?  

9. Annual Rate of Accumula 'on of Records 
Letter-size drawers 1h ; Legal-size drawers ' ; Shelves - ; Other /@wcify~ ~ 

, .  

. ,. . . . . . .  . .: 
; ,.?' . , 

.;:, I . . . .  



v v .. . . - _, . . . . . . . .- . -. _-- ____-_ I ~ ._____ - -1 "-the series contain confidential information requiring securiti handling? If yes, cite law or regulation. 

f. I s  the information contained in this series ever published? 
g. Is the Information contained in this series ever analyzed and/or recorded in a summarized report? 

If  ves. attach CODY. I 

If yes, attach copy. 

a. State Law -~ years. d. Audit period years. 

b. Statute of limitation years. e. Administrative need ; I years. 

c. Federal Law '1 1 '. years. f. Federal retention instructions years. 

Attach copy or excert of laws or regulations. Explain administrative need. 

~ . .  . ,  

. .  

'I 

. .  
20 CFR 652.8 (d) (5) (ii) attached 

- - -. 
12. Approved Dispositior Instructions This agency recommends that the f i le series be cut off at  the end of each: 

B ' H o l d  in the current f i les area month(s) 1- year(s); then 
0 Transfer to local holding area; hold 
0 Transfer to State Records Center; hold a Destroy. 
0 Transfer to State Archives for permanent retention. 

yeark); then 
yeads); then 

Other (Specify) 

mployer Job Orders Microfiche F i l e s  - Cut off f i l es  a t  end of each f i s c a l  year 
. i n  current f i l es  area 1 year; then destroy. 

These instructions apply to a l l  prior and future 
- 

Recommendations in paragraph 
12 are approved. (If disapproved, 
attach letter of explanation.) 

hold 

L ,  ccumulations &the series. . 


